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Maine Health Access Foundation

Strategic solutions for Maine’s health care needs
g




Grants Management

® Please reference your project number in all
correspondence to the Foundation

® Any special conditions listed in your grant contract

MeHAF ftsAs

Maine Health Access Foundation www.mehaf.org




Changes in your Project

® Changes in program scope or objectives must be approved by the
Foundation in advance and in writing. Modification forms are available at

http://www.mehaf.org/reporting-instructions.aspx
® MeHAF’s Reallocation Policy:

® Grantees may reallocate up to 10% of their project’s total
budget without permission from the Foundation, but will
need to provide an explanation of those changes in their
grant reporting.

® Reallocation of more than 10% requires written permission
from the Foundation.

® Requests for these type of changes should be directed to your MeHAF
Program Officer.

MeHAF ftsAs

Maine Health Access Foundation

www.mehaf.org




Beginning January 2010, all reporting
requirements must be submitted through the

Foundation’s Grantee Online Reporting page.

Only one individual from your organization may
have authorization to upload reporting forms for
each grant. If there is a change in staff, then you
will need to contact the Foundation to transfer

the account.

MeHAF tsAé
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Financial Reporting

Financial reporting is an important component of
your interim and final report because it links the
funding to specific elements of your project.

MeHAF has standardized its financial reporting
form for all of it’s grants program.

MeHAF thshs

Maine Health Access Foundation www.mehaf.org




MeHAF requires
grantees to use 1ts
reporting forms
which are
available at
www.mehaf.org

M@HAF Mw\‘e’é‘x

Maine Health ss Foundation

Gant No:
e
L Project Title:

Maine Health Access Foundation = GantRerod XX to 12/317 20X
Report Period: to
INTEGRATION INITIATIVE - HNANCIAL REPORTING FORM
MeHAFFunds Provided by Gther Sources* * Provided by Gantee Total Project Budget
Budget Actual Budget Actual Budget Actual Budget Actual
INCOME
Government Gants & Contracts* *
Foundation Funding* *
MeHAF

Fees/ Eamed Income

Donations

Cher

TOTAL INCOME - - - - - -

Expenses

Personnel

W\&ges & Salaries

Payroll Taxes & Finge

Consultants

Sub-total Personnel - - - - - -

Direct (Program) Bxpenses

Program Partners/ Subcontractors

Education & Training

Equipment: Purchase

Equipment: Rental

Cffice Supplies

Program Materials

Postage & Courier

Rinting & Copying

Rent

Telephone & Intemet

Travel: Local/ Collaborative Mtgs.

Travel: Gther

Utilities

Qher: (specify)

Sub-total Drect Expenses - - - - . N

Indirect Bpenses* - -

TOTAL EXPENSES - - - - - -

*A maximum of 15% of personnel & direct expenses

**Please specify Government Grants & Contracts & Foundation funding. Include contributions from collaborators. Add extra lines if necessary.

www.mehaf.org



MeHAF #ské =
C ) et e Be sure to

Maine Health Access Foundation  GantReriod: T UXX to 12/31/ 20XX .
Feport P o include:

INTEGRATION INITIATIVE - HNANCI AL REPORTING FORM
MeHAFFunds Provded by Gher Sources* * Provded by Gantee Total Froject Budget
Budget Actual Budget Actual Budget Actual Budget Actual
INCOME

Government Gants & Contracts* * ’Pl’O]CCt #

Foundation Funding* *
MeHAF

Fees/ Earned Income 'Ageﬁcy Name

Donations
Gher

TOTAL TNCOME - - - - - - - - 'PI‘OjCCt Title

BExpenses
Personnel
Wages & Salaries

R LTS eGrant Period

Sub-total Personnel - - - - - - - -
Direct (Program) Bxpenses
Program Partners/ Subcontractors :
Education & Training ’RCpOr tlﬂg

Equipment: Purchase

Eouipment: Rental < d
Cifice Supplies Perlo
Program Materials

Postage & Courier

Rinting & Gopying

Rent

Telephone & Intemet

Travel: Local/ Collaborative Mtgs.
Trawvel: Gher

Uilities

Qher: (specify)

Sub-total Drrect Eqpenses - - - - - - - -
Indirect Bpenses* - - - -
*A maximum of 15% of personnel & direct expenses
**Please specify Government Grants & Contracts & Foundation funding. Include contributions from collaborators. Add extra lines if necessary.

MeHAF thshs

Maine Health Access Foundation www.mehaf.org




Qant No:
e
Project Title:
Maine Health Access Foundation = cantFeriod U7X o 12/317 20X
Report Reriod: to
INTEGRATION INITIATIVE - HNANCIAL REPORTING FORM
MeHAFFunds Provded by Cther Sources* * Povded by Gantee Total Project Budget
Budget Actual Budget Actual Budget Actual Budget Actual

INCOME

Government Gants & Contras=* /

Foundation Funding*™* »  /

MeHAF

g
R B A

Include both

/ TOTAL INCOME

budgeted and <

Bxpenses

Personnel

W\ages & Salaries

actual income

Payrall Taxes & Finge

Consultants

Sub-total Personnel

Direct (Program) Expenses

and expenses

Program Partners/ Subcontractors

Education & Training

Equipment: Purchase

Equipment: Rental

Ofice Supplies

Program Materials

Postage & Gourier

Rinting & Copying

Rent

Telephone & Intemnet

Trawel: Local/ Collaborative Mtgs.

Travel: Gher

Wtilities

Cher: (specify)

Sub-total Direct Eqenses

Indirect Eqenses*

TOTAL EXPENSES

/‘ **Please specify Government Grants & Contracts & Foundation funding. Include contributions from collaborators. Add extra lines if necessary.
\&i-‘ N2
MQHAF %& A\ @

Maine Health Access Foundation

*A maximum of 15% of personnel & direct expenses

www.mehaf.org



M@HAF Mﬁ% E%‘E’: List all sources

Maine Health Access Foundation = GantReriod: TR o 127317 200

Report oo = of income for

INTEGRATION INITIATIVE - FINANCI AL REPORTING FORM .
NeFAFFINdS Frovided by Cfher Sources™ | Frovded by Granies Total Froject BUGGe! your pf O] cCct —
Budget | Adual Budget Adual | Budgel | Adual | Budget | Adual

:sz%(rannint Gants & Confrads™* budgeted aﬂd

Foundation Funding* *

ER actual

Fees/ Earned Income
Donations
Gher

TOTAL INCOME - - - - = . Z .
Expenses
Personnel
Wages & Salaries
Payroll Taxes & Hinge
Consultants

Sub-total Personnel - - - - - - N .
Direct (Program) Expenses
Program Partners/ Subcontractors
Education & Training
Equipment: Purchase
Equipment: Rental
Office Supplies
ProgramMaterials
Postage & Courier
Rrinting & Gopying
Rent
Telephone & Intemet
Travel: Local/ Collaborative Mtgs.
Travel: Gther
Wtilities
Qher: (speafy)

Sub-total Direct Bpenses - - - - - - - .

Indirect Eqpenses* - - Z .
TOTAL EXPENSES - - - - - - N -

*A maximum of 15% of personnel & direct expenses
**Please specify Government Grants & Contracts & Foundation funding. Include contributions from collaborators. Add extra lines if necessary.

MeHAF thshs

Maine Health Access Foundation www.mehaf.org




List direct
expenses for
your project.

Direct expenses
are costs that can
be specifically
identified with the
project or
program and are
allowable under
the grant

(refer to your approved

proposal budget)

MeHAF ts44

Maine Health Access Foundation

Qant No:
e =
Project Title:
Maine Health Access Foundation = Gent Reriod: V17X o 12/317 20X
Report Period: to
INTEGRATION INITIATIVE - HNANCIAL REPORTING FORM
MeHAFFunds Provded by Gther Sources* * Provded by Gantee Total Project Budget
Budget Actual Budget Actual Budget Actual Budget Actual
INCOME
Government Qants & Contracts* *
Foundation Funding* *
MeHA-

Fees/ Earned Income

Donations

Gher

TOTAL INCOME

Expenses

Personnel

Wages & Salaries

Payroll Taxes & Hinge

Gonsultants

Sub-total Personnel

Direct (Program) Expenses

Program Partners/ Subcontractors

Education & Training

Equipment: Purchase

Equipment: Rental

Cffice Supplies

Program Materials

Postage & Courier

Printing & Copying

Rent

Telephone & Intemet

Travel: Local/ Gollaborative Mtgs.

Travel: Gher

Wtilities

QGher: (specify)

Sub-total Drect Bpenses

Tndirect Bxpenses®

TOTAL EXPENSES

*A maximum of 15% of personnel & direct expenses

**Please specify Government Grants & Contracts & Foundation funding. Include contributions from collaborators. Add extra lines if necessary .

www.mehaf.org



Indirect costs are M Gant o
. eHAF fishe =

costs which are

Maine Health Access Foundation = Gant rerioc V17X 0 12731/ 20%K
. Report Period: to
incurred by an

INTEGRATION INITIATIVE - HNANCIAL REPORTING FORM
: : : MeHAFRunds Provided by Gther Sources* * Provded by Gantee Total Project Budget
organization in the Budget | A Budget P | e | At | Bt [ At
) ) TNCOME

Covenment Giarts & Contradts™ ™

execution of its ot Garts & G

MeHA-

Fees/ Eamed Income

activities but which
cannot be identified [E=
with a particular TOTAL INCCME

Bpenses

. . Personnel
activity. Wibges & Sdlaries

Payroll Taxes & Hinge
CGonsultants
[ L Sub-total Personnel
Direct (Program) Expenses

b Program Partners/ Subcontractors
Equipment: Purchase
do not need to be Exiprert R
i pplies
. . ProgramMaterials
itemized Fosta08 & Coer

Rinting & Copying

Rent

. Telephone & Internet
MeHAF’s indirect Travel: Locall Collaborative Migs.
Trawvel: Gher

Uilities

cost rate 1s 15% her (563

of personnel and ST e Bpenees
Indirect Eqenses*
TOTAL EXPENSES

direct expenses

*A maximum of 15% of personnel & direct expenses
**Please specify Government Grants & Contracts & Foundation funding. Include contributions from collaborators. Add extra lines if necessary.

Please refer to your approved proposal budget
MeHAF tishs

Maine Health Access Foundation www.mehaf.org




Qant No:
MeHAF fisha ==
L Project Title:

Maine Health Access Foundation = Gant Rerio: T 1XX to 12731/ 20X
Report Period: to

Include your
total project

INTEGRATION INITIATIVE - FINANCIAL REPORTING FORM
MeHAFFuUnds Provided by Gther Sources* * Provided by Gantee Total Project Budget
Budget | Acud Budget Al Budget | Adudl Budget | Acud bud g ct

INCOME
Government Gants & Contracts* *
Foundation Funding* *

MeHAF

Fees/ Earned Income
Donations
Gher

TOTAL INCOME - - - - - - - -
Expenses
Personnel
Wages & Salaries
Payol s Finge M Check totals
Consultants

Sub-total Personnel - - - - - - N z
Direct (Program) Expenses L.
Program Partners/ Subcontractors M d d
Education & Training CheCk a ltlon
Equipment: Purchase
Equipment: Rental
Cffice Supplies
Program Materials
Postage & Gourier
Rrinting & Copying
Rent
Telephone & Intemet
Travel: Local/ Collaborative Mtgs.
Travel: ther
Uilities
Qher: (specify)

Sub-total Direct Bpenses - - - - - - N Z

Indirect Eqpenses* - - Z Z
TOTAL EXPENSES - - - - - - - -

*A maximum of 15% of personnel & direct expenses
**Please specify Government Grants & Contracts & Foundation funding. Include contributions from collaborators. Add extra lines if necessary .

MeHAF thshs

Maine Health Access Foundation www.mehaf.org




Project Number 2007SAVIPLE0012
e Agency. Foundation Health Care
L Project Title: Integration of Mental Health and Primary Care

Maine Health Access Foundation aantreriod 1/1/2008 0 12/31/2008
Report Period: 1/1/2008 to 12/31/2008
MAJOR GRANTS PROGRAM - HNANCI AL REPORTING FORM
MeHAFFunds Qher Funding Sources Qantee Funds/ In-Kind Total Period Eqenditures
Budget Actual Budget Actual Budget Actual Budget Actual

INCOME
Qvemment Gants & Contracts 75,000.00 [  50,000.00 75,000.00 [  50,000.00
Foundation Funding -

MeHA- 99,935.00 99,935.00 99,935.00 99,935.00

Qher (Bingham Program) 15,000.00[  10,000.00 3 0.00
United Way T~
Fees/ Eamed Income e N T
Donations —
In-Kind 15,000.00 | 40,000.00N\ [ T5,006-66- 0.00
Cher

TOTAL INCOME 99,935.00 99,935.00 90,000.00 60,000.00 15,000.00 40,000.00 | 204,935.00( 199,935.00

Bxpenses
Personnel
Wbges & Salaries 40,000.00 [  40,000.00 20,000.00 16,00000| 12,000.00 12,00000| 72,000.00| 68,000.00
Payroll Taxes & Finge 10,000.00  10,000.00 5,000.00 4,000.00 3,000.00 3,00000[ 18,000.00 17,000.00
Consultants 12,000.00  12,000.00 15,000.00 [  15,000.00 27,000.00  27,000.00

Sub-total Personnel 62,000.00  62,000.00 40,000.00 3500000 1500000 15,000.00| 117,000.00| 112,000.00
Direct (Program) Expenses
Equipment: Rurchase 4,500.00 4,500.00 50,000.00 [  25,000.00 - 25,000.00 | 54,500.00| 54,500.00
Equipment: Rental - -
Cifice Supplies 900.00 900.00 900.00 900.00
Program Materials 8,000.00 8,000.00 8,000.00 8,000.00
Postage & Courier 1,200.00 1,200.00 1,200.00 1,200.00
Printing & Copying 1,500.00 1,500.00 1,500.00 1,500.00
Rent 1,200.00 1,200.00 1,200.00 1,200.00
Telephone & Internet 800.00 800.00 800.00 800.00
Travel: Local 2,500.00 2,500.00 2,500.00 2,500.00
Trawel: Gher 4,000.00 4,000.00 4,000.00 4,000.00
Utilities 300.00 300.00 300.00 300.00
Qher: (specify)

Sub-total Drrect Bpenses 24,900.00 [ 24,900.00 50,000.00 [  25,000.00 - 25,000.00 | 74,900.00|  74,900.00
Indirect Eqpenses* 13,035.00 13,035.00 - - - - 13,035.00 13,035.00

TOTAL EXPENSES 99,935.00 [ 99,935.00 90,000.00 [ 60,00000[ 15,000.00| 40,000.00| 204,935.00| 199,935.00

*A maximum of 15% of personnel & direct expenses
**Please specify Government Grants & Contracts & Foundation funding. Add extra lines if necessary.

MeHAF thshs

Maine Health Access Foundation

Sample
Financial
Report

Project has other
funding sources,

as well as in-kind
support

Expenses appear
to be appropriate
for the project

Income = Expenses

(However, for your interim
report, this most likely won’t
be the case)

www.mehaf.org



Financial Reporting — Red Flags

@ Expenses significantly under-spent

@ Budget reallocations of more than 10%

without Foundation approval

@ Unexpended funds

www.mehaf.org
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Example:

Prqect Nurmber 2007SAVIPLE0012
e Foundation Health Care
Frqed Ttle Integration of Mental Health and Primary Care

expenses

Maine Health Access Foundation = GantReriod: 1/1/2008 to 12/31/2008
. . Report Period: 1/1/2008 to 6/ 30/ 2008
Slgnlﬁcantly MAJOR GRANTS PROGRAM - FINANCI AL REPORTING FORM
MeHAFFunds Qher Funding Sources Qantee Funds/ In-Kind Total Period Bpenditures
un d er-s p ent Budget Adual Budget Adual Budget Adual Budget Adtual
INCOME
Government Gants & Contracts 75,000.00 [  50,000.00 75,000.00 |  50,000.00
Foundation Funding -
MeHAF 99,935.00 [  99,935.00 99,935.00 [ 99,935.00
Qher (Bingham Program) 15,000.00 [ 10,000.00 15,000.00 [ 10,000.00
United Way
Fees/ Eamed Income
Donations
In-Kind 15,000.00 [ 40,000.00 15,000.00 |  40,000.00
Gher
TOTAL INCOME 99,935.00 [  99,935.00 90,000.00 [ 60,000.00| 15,000.00 40,000.00 | 204,935.00| 199,935.00
Bxpenses
Personnel
Wages & Salaries 40,000.00 [ 5,000.00 20,000.00 | 16,000.00| 12,000.00| 12,000.00 72,000.00| 33,000.00
Payroll Taxes & Finge 10,000.00 | 1,000.00 5,000.00 4,000.00 3,000.00 3,00000] 18,000.00 8,000.00
Consultants 12,000.00 - 15,000.00 [ 15,000.00 27,000.00 [  15,000.00
Sub-total Personnel 62,000.00 [ 6,000.00 40,000.00[ 35,00000] 1500000 15,000.00| 117,000.00| 56,000.00
Direct (Program) Expenses
Equipment: Furchase 4,500.00 - 50,000.00 |  25,000.00 - 25,000.00 | 54,500.00 | 50,000.00
Equipment: Rental - -
Cffice Supplies 900.00 150.00 900.00 150.00
ProgramMaterials 8,000.00 | 1,000.00 8,000.00 1,000.00
Postage & Courier 1,200.00 100.00 1,200.00 100.00
Rinting & Gopying 1,500.00 - 1,500.00 -
Rent 1,200.00 600.00 1,200.00 600.00
Telephone & Internet 800.00 400.00 800.00 400.00
Travel: Local 2,500.00 | 1,000.00 2,500.00 1,000.00
Travel: Cther 4,000.00 - 4,000.00 -
Utilities 300.00 150.00 300.00 150.00
QGher: (specify) -
Sub-total Direct Bqpenses 24,900.00 [ 3,400.00 50,000.00 [  25,000.00 - 25,000.00 [ 74,900.00 | 53,400.00
Indirect Bpenses* 13,035.00 | 1,410.00 - - - - 13,035.00 13,035.00
TOTAL EXPENSES 99,935.00 | 10,810.00 90,000.00 | 60,000.00| 15,000.00| 40,000.00 | 204,935.00| 122,435.00

M HAF %\&if‘\ 2 A maximum of 15 direct expenses
I g‘j} **Please specify G Grarlts & Contracts & Foundation funding. Add extra lines if necessary.
e \ AXA\ @

Maine Health Access Foundation www.mehaf.org




Frqed Number 2004SAVIPLE0012
e Foundation Health Care
Prqect Ttle Univeral Access to Health Care

L]
Maine Health Access Foundation = Gant Feriod: 571703 © 8131704 EXample-
Report Period: 9/1/03 to 8/31/04 .
AR GRATS FROCHA - ANAGAL FEFCRTING reallocation of
MeHAFFunds Qher Funding Sources Qantee Funds/ In-Kind Total Period Bpenditures 0
Budget Actual Budget Actual Budget Actual Budget A | TMOre th an 1 O / 0
INCOME
Qwernment Gants & Contracts 75,000.00 |  50,000.00 75,000.00 |  50,000.00
Foundation Funding -
MeHAF 99,935.00 | 99,935.00 99,935.00 | 99,935.00
QGher (BinghamProgram) 15,000.00 [ 10,000.00 15,000.00 [  10,000.00
United Way
Fees/ Eamed Income
Donations
In-Kind 15,000.00 [ 40,000.00 15,000.00| 40,000.00
Gher
TOTAL INCOME 99,935.00 99,935.00 90,000.00 | 60,000.00| 15,000.00 | 40,000.00 | 204,935.00| 199,935.00
Bxpenses
Personnel
Wages & Salaries 40,000.00 | 25,000.00 20,000.00—"10000 1200000 12000001 72000000 53000.00
Payroll Taxes & Finge 10,000.00 | 8,000.00 : 00.00
Consultants 12,000.00 | 29,000.00 15,000.00 ~900.00 27,000.00 |  44,000.00
Sub-total Rersonnel 62,000.00 [  62,000.00 40,00000[ 35,00000[ 15,000.00] 15,000.00] 117,000.00| 112,000.00
Direct (Program) Expenses
Equipment: Furchase 4,500.00 4,500.00 50,000.00 [  25,000.00 - 25,000.00 | 54,500.00 | 54,500.00
Equipment: Rental - -
Cffice Supplies 900.00 900.00 - 900.00 900.00
Program Materials 8,000.00 [ 500000 __———  ° Eoo.oo
Postage & Courier 1,200.00 1,200.00 —~—— ] - —00.00
Rinting & Copying 1,500.00 | 4,500.00 1,500.00 4,500.00
Rent 1,200.00 1,200.00 1,200.00 1,200.00
Telephone & Internet 800.00 800.00 800.00 800.00
Trawel: Local 2,500.00 2,500.00 2,500.00 2,500.00
Travel: Gther 4,000.00 4,000.00 4,000.00 4,000.00
Wtilities 300.00 300.00 300.00 300.00
Qher: (specfy)
Sub-total Drect Bqpenses 24,900.00 [  24,900.00 50,000.00 [  25,000.00 - 25,000.00 | 74,900.00 |  74,900.00
Indirect Bpenses* 13,035.00 13,035.00 - - - - 13,035.00 13,035.00
TOTAL EXPENSES 99,935.00 [  99,935.00 90,000.00 | 60,000.00| 15,000.00 40,000.00| 204,935.00| 199,935.00

*A maximum of 15% of personnel & direct expenses
**Please specify Government Grants & Contracts & Foundation funding. Add extra lines if necessary.

MeHAF fhshs

Maine Health Access Foundation www.mehaf.org




Project Number 2004SAVIRLE0012
EX am 1 e: MeHAF Agency. Foundation Health Care
p * L Project Title: Univeral Access to Health Care
Maine Health Access Foundation = @ant reriod: 9/1/03 0 8/31/04
uneXp ended Report Period: 9/1/03 to 8/31/04
MAJOR GRANTS PROGRAM - HNANCI AL REPORTING FORM
fu nd S MeHAFFunds Cther Funding Sources Qantee Funds/ In-Kind Total Period Bpenditures
Budget Actual Budget Actual Budget Actual Budget Actual
INCOME
Government Qants & Contracts 75,000.00|  50,000.00 75,000.00 [  50,000.00
Foundation Funding -
MeHAF 99,935.00 [  99,935.00 99,935.00 ([  99,935.00
Qher (BinghamProgram) 15,000.00  10,000.00 15,000.00 [  10,000.00
United Way
Fees/ Eamed Income
Donations
In-Kind 15,000.00| 40,00000| 15,000.00| 40,000.00
Cher
TOTAL INCOME 99,935.00 99,935.00 90,000.00| 60,00000| 15,000.00] 40,000.00 | 204,935.00| 199,935.00
Bxpenses
Personnel
Wages & Salaries 40,000.00 |  35,000.00 20,000.00| 16,000.00 ([ 12,000.00| 12,000.00| 72,000.00| 63,000.00
Payroll Taxes & Hinge 10,000.00 8,000.00 5,000.00 4,000.00 3,000.00 3,000.00| 18,000.00| 15,000.00
Gonsultants 12,000.00|  12,000.00 15,000.00|  15,000.00 27,000.00 |  27,000.00
Sub-total Personnel 62,000.00| 55,000.00 40,00000 3500000 15,000.00] 15,000.00| 117,000.00| 105,000.00
Direct (Program) Expenses
Equipment: Furchase 4,500.00 4,500.00 50,000.00 |  25,000.00 - 25,000.00 [ 54,500.00| 54,500.00
Equipment: Rental - -
Cffice Supplies 900.00 900.00 900.00 900.00
ProgramMaterials 8,000.00 7,500.00 8,000.00 7,500.00
Postage & Gourier 1,200.00 1,200.00 1,200.00 1,200.00
Pinting & Gopying 1,500.00 1,500.00 1,500.00 1,500.00
Rent 1,200.00 1,200.00 1,200.00 1,200.00
Telephone & Internet 800.00 800.00 800.00 800.00
Trawel: Local 2,500.00 2,000.00 2,500.00 2,000.00
Travel: Gher 4,000.00 4,000.00 4,000.00 4,000.00
Uilities 300.00 300.00 300.00 300.00
Qher: (specify) -
Sub-total Direct Epenses 24,900.00| 23,900.00 50,000.00|  25,000.00 - 25,000.00 [ 74,900.00| 73,900.00
Indirect Eqpenses* 13,035.00| 11,835.00 - - - - 13,035.00| 13,035.00
TOTAL EXPENSES 99,935.00 [ 90,735.00 90,000.00 [ 60,000.00 15,000.00| 40,000.00 | 204,935.00 | 191,935.00

MeHAF thshs

Maine Health Access Foundation

*A maximum of 15% of personnel & direct expenses
**Please specify Government Grants & Contract:

tion funding. Add extra lines if necessary.

www.mehaf.org




Financial Reporting — Things to Avoid

® No actual in-kind
support

® Funding from other
sources drastically
reduced or not received
at all

MeHAF tis4é

Maine Health Access Foundation www.mehaf.org




Project Number|  2004SAVIPLE0012
Example . Me Agency. Foundation Health Care
L Project Title: Univeral Access to Health Care

Other fundin Maine Health Access Foundation Gant Reriod: 9/1/03 to 8/31/ 04
g Report Period: 9/1/03 to 8/31/04
Sources not MAJOR GRANTS PROGRAM - HNANCIAL REPORTING FORM
MeHAFFunds Cther Funding Sources Qantee Funds/ In-Kind Total Period Eqpenditures
: Budget Actual Budget Actual Budget Actual Budget Actual
recetved or - e e i i
. Government Gants & Contracts 75,000.00 - 75,000.00 -
Foundation Funding -
dr as tlcaﬂy MeHAF 99,93@0-//14010 99,935.00 [  99,935.00
Qher (Bingham Prograrm) - - 15,000.00 [ 10,000.00 15,000.00 [  10,000.00
reduced United By — = A
Fees/ Earned Income, -~
Donations -
Is your I _— 15,000.00 [  40,000.00| 15,000.00|  40,000.00
or gamzatmn able C/ TOTAL INCOME 99,935.00[  99,935.00 90,000.00[ 10,000.00| 15,000.00| 40,000.00 | 204,935.00| 149,935.00
Bxpenses
to do the work Personne]
3 ) W\ages & Salaries 40,000.00|  40,00000| 20,000.00 | 8,000.00 | 12,000.00| 12,000.00| 72,000.00|  60,000.00
without this Payroll Taxes & Hinge 10,000.00 [ 10,000.00 5,000.00 | 2,000.00 3,000.00 3,000.00| 18,000.00| 15,000.00
) Consuitants 12,000.00 | 12,000.00|  15,000.00 - 27,000.00| 12,000.00
fundlng? Sub-total Personnel 62,000.00| 6205500 40,000.00 | 10,000.00 | 15,000.00| 15000.00| 117,000.00| 87,000.00
Direct (Program) Bxpenses Dul
. Equipment: Purchase 11— . 4 450000] 50,000.00 - 25,000.00 [ 54,500.00|  29,500.00
It looks like: Eouipent: Rental . :
Cffice Supplies — 900.00 900.00 900.00 900.00
Progr _— 8,000.00 8,000.00 8,000.00 8,000.00
*You have cut staff _~<ourier 1,200.00 1,200.00 1,200.00 1,200.00
C,mnﬁg & Copying 1,500.00 1,500.00 1,500.00 1,500.00
. . Rent 1,200.00 1,200.00 1,200.00 1,200.00
eDidn’t hire the Telephone & Intemet 800.00 800.00 800.00 800.00
Travel: Local 2,500.00 2,500.00 2,500.00 2,500.00
consultant Travel: Gher 4,000.00 4,000.00 4,000.00 4,000.00
Uilities 300.00 300.00 300.00 300.00
. Qher: (specify) -
*And didn’t purchase :
the equipment Sub-total Drrect Bpenses 24,900.00 |  24,900.00 50,000.00 - - 25,000.00 [  74,900.00|  49,900.00
Indirect Eqoenses* 13,035.00 13,035.00 - - - - 13,035.00 13,035.00
TOTAL EXPENSES 99,935.00| 99,935.00[ 90,000.00 | 10,000.00 | 15000.00| 40,000.00 | 204,935.00| 149,935.00

\,5\41/‘\ 2 *A maximum of 15% of personnel & direct expenses
( F\ (.L"? ‘j\ é@'@ **Please specify Government Grants & Contracts & Foundation funding. Add extra lines if necessary.
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Project Nurmber 2007SAVIRLE0012
Me Agency. Foundation Health Care
L Project Title: Integration of Mental Health and Primary Care

Maine Health Access Foundation GantReriod: 1/1/2008 to 12/31/2008 Example: no
Report Period: 1/1/2008 to 6/ 30/ 2008 . .
MAJOR GRANTS PROGRAM - ANANCIAL REPORTING FORM lfl—klﬂd
MeHAFFunds Cther Funding Sources Qantee Funds/ In-Kind Total Period Expenditures
Budget Actual Budget Actual Budget Actual Budget Actual Supp ort

INCOME
vemment Gants & Contracts 75,000.00 | 75,000.00 75,000.00 | 75,000.00 .
Foundation FUNding - prOVIde d

MeHAF 99,935.00 | 99,935.00 9993500 | 99,935,007

Qher (Bingham Prograrm) 15,000.00 | 10,000.00 1500000 1097
United Way N /
Fees/ Eamed Income YA d
Donations —
In-Kind 25,000.00 - 25,000.00 -
Gher

TOTAL INCOME 99,935.00| 99,935.00 90,000.00| 85,000.00| 25,000.00 - 214,93500 | 184,935.00

BExpenses
Personnel
Wages & Salaries 40,000.00 |  40,000.00 20,00000| 16,000.00 | 20,000.00 - 80,000.00 | wj
Payroll Taxes & Hinge 10,000.00 |  10,000.00 5,000.00 4,00000| 5,000.00 - 2007
Consultants 12,000.00 | 12,000.00 15,000.00 | 15,000.00 Tr—JT_ 27,000.00 How does

Sub-total Personnel 62,000.00 | 62,000.00 40,00000| 35,000.00 | 25,000.00 - 127,000.00| 97,000.00 .. . .
Direct (Program) EXpenses ehmmatmg this
Equipment: Purchase 4,500.00 4,500.00 50,000.00 | 50,000.00 - - 54500.00| 54,500.00 .
EqUipTe. Ferial : : staff person/time
Cifice Supplies 900.00 900.00 900.00 900.00
ProgramMeaterials 800000  8,000.00 8,000.00| _ 8,000.00 affect the proj ect?
Postage & Courier 1,200.00 1,200.00 1,200.00 1,200.00
Rinting & Gopying 1,500.00 1,500.00 1,500.00 1,500.00
Rent 1,200.00 1,200.00 1,200.00 1,200.00
Telephone & Intemet 800.00 800.00 800.00 800.00
Travel: Local 2,500.00 2,500.00 2,500.00 2,500.00
Travel: Gher 4,000.00 4,000.00 4,000.00 4,000.00
Utlities 300.00 300.00 300.00 300.00
Gher: (specify) -

Sub-total Direct Bpenses 24,900.00 | 24,900.00 50,000.00 | 50,000.00 - R 74,900.00 | 74,900.00
Indirect Eqpenses* 13,035.00 13,035.00 - - - - 13,035.00| 13,035.00

TOTAL EXPENSES 9993500 99,935.00 90,000.00| 85,000.00| 25,000.00 - 214,93500 | 184,935.00

*A maximum of 15% of personnel & direct expenses
**Please specify Government Grants & Contracts & Foundation funding. Add extra lines if necessary.
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Helpful Hints

® Periodically check where you are financially.
Look at what you have spent and what you
need to spend during your grant period.

® Check your addition and totals. Have your
financial person check your report as well.

@ Don’t just plug in numbers for the sake of
completing your report.

® Communicate, communicate, communicate!

ca &
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QUESTIONS
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If you have questions about your financial
report, please contact me.

Cathy Luce
Grants Manager

(207) 620-8266, ext. 104

cluce@mehaf.org
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